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ey IRDS Tableau User Guide

The office of Institutional Research and Decision Support (IRDS) offers a number of interactive reports, which
allow the user to sort, drill down, and display the data to best fit their needs. These reports are published
using Tableau software. This user guide will cover the basics of Tableau use, and help you start interacting.

General Information about a Specific Report

Read Me — Many of the Tableau reports include a Read Me
page that provides an overview of the purpose of the " iment e

summer/Fall data is updated from the end of February through fall census, while the Spring data is update from the end of
september o Spring Census, The report is updated weekly, and compares data for the past 3 years.

various reports that are included in the various tabs within Chek i one ofthe ks ABOVETHE EADER 02t spficrepar:

Summary Report c
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Note: prior to Fall 2017 Second Bachelors were included in the External Transfer group.
u pd ate d . Applicant Demographic Profile com| mographic details of the Applicants: Ethnicity, Gende , and Age.
Beginner Profile compares quality indicators for the incoming beginners: SAT, High Schox 3 a Type, and High

School Converted GPA.

the admissions funnel for first-year beginners. it allows s
refers to both direct admits and student

Beginner Funnel By Schaol
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Admissions Trends graphically displays where the applicant, admits, and enrolled data currently are compared to the cycle o

the previous two years,
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* Application Cente
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0 L. i Hover for Help o IUPU'ADMISSIONS
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n the Upper Ieft corner Of a Tableau report- Admissions Cycle Hover over the Scheol field to see'+' | then click to view Program data
When you hover over the Question mark Sping Adnisons " Notes:
. . . el . . 2017 SAT NOT ble to past due to the implementation of
information (definitions, explanations, notations) e Rt B e as
e . . . Definitions:
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W|” aISO include the name Of the indiViduaI to Week Application Centers: The Pre-Callege applicafion center processes applicants for SPAN and other High School outreach programs
082 7 amu ror SR v T v AR A E R

contact for additional help with a specific report.

Using an Interactive Report: Filters and Functions of a Dashboard

Tabs: Some reports have different tabs across the top of the screen (above the IRDS Icon), which contain
different views. Be sure to select the tab that best reflects your question. To move to a different sheet, just
click on the tab. Here’s an example:

¢ Select

Read Me | Credit Hours Taught by School | Credit Hours Taken by Students = Course Matrix - Student Major
AN

W
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How to Work with Filters: Interactive reports contain filters, which allow a user to customize the report to fil
their specific needs. These filters are located on the left hand side of the report and allow a user to drill down
into specific data. Once a filter is selected, the graph/or chart will update to reflect a user’s specifications.

Filters will not affect the original report and are created for the user’s benefit.

UNIVERSITY COLLEGE STUDENTS A —— I—
A . 2016 Al $tudents [ ]
2015 All Students _

INTENDED MAJOR 4 Al Studens [
(Al TUowms AlSudens [
ETHNICITY M2 Al Students _
() v 2011 Al Students _
2010 Al Students _

GENDER 09 Al Stdens [
(AN M 08 AlStudens [

Step 1: Filters are located on the left margin

ETHNICITY 2012 Al Studlente -
(Multiple values) - 2011 All Students -
| 2010 Al Students ]

(AL}
2009 Al Students
African American N -
American Indian/Alaska Native 2008 All Students |

Asian

Latino
[Ziive Hawanan/Pacc Isiander
NR-Alien
Two or More Races:

Unknown
White

Step 3: Change the filter to drill down further in the data.

Filters also have cream search boxes at the top of bottom of the

list of options. Deselect the (All) and then begin typing what you

are looking for in the box and then press Enter on your keyboard.

UNIVERSITY COLLEGE STUDENTS
(An)

INTENDED MAJOR
(an)

ETHNICITY
(A

|
(am

African American
merican Indian/Alaska Native
Asian
Latino
Naive Hawaiian/Pacific Islander
NR-Alien
wo or More Races
Unknown
White

Race/Ethnicity
(am

(A1)

African American
American Indian
Asian American

Hispanic/Lating
International

Native Hawalian/Oth Pac Island

Two or More Races
Unknown

‘White
Cancel Apply

2016
2015
2014
2013
2012
2011
2010
2009
2008

Al Students
All Studerts
All Studerts
All Studerts
Al Studerts
All Students
Al Students
Al Students

All Students

Step 2: Click on filter triangle to see available options

Step 4: If an Apply button appears at the bottom of the filter

options, select your filters, then click Apply.

Parameters functions the same as filters but instead of drilling down into the data they will provide a

distinctly different view of the data.

CHOOSE A STUDENT CHARACTERISTIC

Overall -

CHOOSE A STUDENT CHARACT

Overall

7

CHOOSE AN OUTCOME
Total Students

| Gender
Race/Ethnicity o
Residency &
Age at Fall Census oo
Admission Type o0
High School GPA
Best SAT Score
Summer Bridge
Baccalaureate Degree-Seekin
Lives in Campus Housing
Received a Pell Grant in first fall
Honors College Student (first fall)
21st Century Scholar State Award (first fall)
ePDP Participation
TLC Pariicipation
Peer Mentoring with 21st Century Scholars
7

TWILITES Valics,

Total Students by Overall Status
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Tool Tips: Hover over graphs, reference lines, and numerical values to see more details.

Undergraduate

Graduate
World Mz

Doctoral-Practice
Doctoral-Research

1 United States

Indiana Graduate Special
1 HAMILTON

Undergrad Special

Grand Total

e

Unduplicated Headcount by Career
FALL2008 FALL2008 FALL2010 FALL2011 FALL 2012 FALL2013 FALL2014 FALL2015 FALL 2016 FALL 2017

20,390

IRDS Tableau User Guide

20,926 21202 21235 21,379 21,569 20,777 21217 21,001 20,870
5035 4315 4345 4377 4250 4186 4168 4,149 4313
2,837 2718 2738 2790 2792 2,789 2,839

Acad Term: FALL 2014
Career: Graduate
502 564 606 643 697 766 793
Undup Headcount: 4,207
% of Total Enrollment: 13.71%
703 667 631 434 a 338 32
1033 1,183 1,043 1,001 892 840 748 768 747 740
30,300 30,383 30,566 30,530 30,451 30,488 30,690 30,105 29804 29790

Highlighting: When you click on a graph or a legend for a graph, all of the graphical elements that are
associated with that data point will be highlighted. To remove the highlighting, click again (sometimes twice)
on the same graphical element. In other instances, clicking on an element may act as a filter on an adjacent
table or may cause an additional, more detailed report to become visible.

studonts Registered by School

v, the scasiermie |eval and Plan Coda tables to the

Students Rogistered By Plan Code

f5tudonts Rogistered by Academic Lovel

fstudents Registered by School

*When you click on 3 schoo! below, the academic level and Plan Code tables to the
right will update. Click in the biank white space sbove the school names to clear

s v | A%
— -
Dentistry 2.0
o -
R -
Graduate School 6.1%
Health and Rehabilitation Sciences 7.9%
S -
[P -
R -
R -
U .
.
3.0%
-
2.7%
— -
B -
- -
Sacial Work 832 879 %28
f— -
o -

fstudents Registered by Academic Level

o N
§
:
a 108 o
Mon Degree (Grot) 1 3 :

tudents Registered By Plan Code

FAll2015  Fall 2016 Fall2017
CSMGTCRT c
Lo 10
Ho 1 1
s 13 7
SWKDAMSW  SocalW = 90
SVKDENSW ocal Work MSW 21 263
SuRMEW ric WISV 2 212
SWKPHD E o 8 2 3
SUKTSBSW ol WorkB oW 1
Grand Total a2 879 a8
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Hierarchical or Nested Data Views - Hierarchical views allow you to drill down to additional data within a
larger category, i.e. School — Program—Plan. This can be done by hovering over a column title until you see a

(+) and then clicking on it to expand the data. The reverse is accomplished by clicking on the (-).

Hover over the title and click the (+) to Expand
Fall 2008

School...

Fairbanks Sch of Public Health
Herron School of Art and Design
Kelly School of Business

Lilly Fam Sch of Philanthropy
R.H. McKinney School of Law

Sch of Health of Rehab Schiences
Sch of Informatice & Computing
School of Continuing Studies
School of Dentistry

School of Education

School of Engr & Tech-Purdue
School of Jounalism

School of Liberal Arts

School of Library and Information Sci

909
2513

994
1
B60
1,033
672
1,648
2523
182
1,926
326

Fall 2009

945
1,645

991
217
696
1,047
706
1,717
2,657
210
1,976
329

Fall 2010

ang
1,672

Hover over the title and click the (+) to Expand

School...
Fairbanks Sch of Public Health

Herron School of Art and Design

Kelly School of Business

=+ Academic Program...
Grad Sch - Public Health
Public Health Graduate
Public Health Professional
Public Health Undergraduate
Herron Art Grad Nondeg
Herron Art Graduate
Heron Art Undergraduate
BL/IN Kelley Direct Bus Grad
BL/IN Kelley Direct Bus Grad
Bus Grad Accountancy Nondeg
Business Grad Accountancy
Business Grad Nondeg

Business Graduate

Fall 2003

Fall 2009

896

181
17
378

Fall 2010

46
362

139

317

Other Functions: Tips & Tricks

BUTTONS: These are located above or below an interactive report. See below for what
they do, and how you can use them:

For reports that require CAS authentication to access, you will find some additional functionality available.

Download: This button allows the user to export the report and its data.

e PDF: A user can download the current dashboard or the entire report as a PDF, allowing you to print

what you see.

e Image: This allows a user to save an image of the current graph with the selected filters applied. (You

made need to click the report a 2" time.)
e Data (restricted): The data feeding the report will open in a new window. This data can then be

downloaded as a text file.

e Crosstab (restricted): Transfer data from the dashboard into Excel by selecting any of the data from

the report.

Revert: This button allows the user to clear all filters and view the original report.

Pause/Resume: As you interact with a report, you may find the report takes some time to update any

changes made with a filter. Use the “Pause” button to pause those changes from occurring as you update the
filters. Once you have selected all filters you want, click the “Resume” button to have the report update.
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View: Once you have applied all the filters you need to see the specific data selection click View and provide
it with a name i.e. “Biology”. You will then be provided an opportunity to set this view as you default view.

How to Print

This will allow the report to open to these specific settings each time you login to the report.

You can quickly print all or part of a workbook using the PDF command on the Download toolbar button. You
can select your PDF orientation, paper size, and choose whether to print the entire workbook or selected

sheets.

1 Select the PDF Option
from the Download toolbar button, select PDF.

of share [}) Download |0, Fu

Image

PDF
Tableau Weorkbock

3 Choose a Layout and Paper Size
Select either a Portrait or Landscape
orientation and a Paper Size.

Download PDF

Layout: Paper Size:
T Letter ~

Scaling:

Portrait | Landscape At most 1 page wide I

Content:

This Dashboard  Sheets in Dashboard  Shests in Workboak

Sheets to Download:

EEEEE

Applicant Pr... Applicant Pr... Applicant Pr... Applicant Pr... Help

Cancel

Select Sheets

Choose whether to print the entire workbook,
dashboard, or only certain sheets. Clicking the
highlighted thumbnail for a sheet excludes it
from the report.

Download PDF

Layout: Paper Size:
Letter -

Scaling:

Portrait | Landscape At most 1 page wide v I

Content

1/

This Dashboard  Sheets in Dashboard  Shaats in Workbook

Sheets to Download:

Applicant Pr... Applicant Pr... Applicant Pr... Applicant Pr...

e

Cancel

Print the PDF

In the Download PDF dialog box, click download.
After a few seconds, another Download PDF dialog
box will appear. Click download again to download
and print your PDF

Download PDF

Layout Paper Size:
Letter <

Scaling:

Portrait Landscape Atmostlpagewide - I

Content:

The POF file has heen genarated

This Dashboard  Sheets in Dashboard  Shaets in Workbook

Sheets to Download

EEEEE

Applicant Pr... Applicant Pr... Applicant Pr... Applicant Pr. Help

Cancel
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FAQs: Frequently Asked Questions

Can | “break” a dashboard/alter the data permanently?

No. The interactive report that is published online is intended for community use. No matter how many filters
or changes you make, the original report and data will not be affected.

Can | access the data behind the interactive report?

This depends on the report. If the report is public then the data is not available. For reports requiring CAS
authentication the answer is “possibly”. If available, you will use the “Download” button and select “data,” the
data will then download into Excel. If you do not see “data” as an option, try selecting data elements within
the report first, then click the “Download” button. Many reports will not grant access to data for security
purposes, unless you work in a specific IU office.

Are there any other Tableau-related resources available?
Yes. UITS and Tableau (requires registering) have websites with training video links and tutorials.

For additional questions, please contact IRDS by email: IRDS@IUPUI.edu
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https://ittraining.iu.edu/tableau/index.html
https://www.tableau.com/learn/tutorials/on-demand/end-user-training

